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� Feed the check into the slot of the check imager 
with the MICR number facing down and inward. 

�

� If the indicator light on the device flashes red, it 
could not read the MICR.  Try feeding it again. 

� If the TeleCheck Transaction Type dialog box pops 
up, select the button for the check processing 
option you want. For example, click Customer 
Present (ECA)   if the check writer is present. 

 

� The TeleCheck Authorization dialog box pops up 
with the image of the check (if you are using a 
check imager).  In the dialog box: 

�

·  Type the amount of the check in the Amount of 
Check  box.�
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·  Verify that you typed the information correctly 
and click Process Now . �
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receipt printer to the customer to sign.   
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message also pops up asking if the customer 
signed the receipt and authorized electronic 
funding.  If the customer did sign, click Yes.  If the 
customer does not sign it, click No. 
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·  If the message states, "Endorse check and 
save for deposit," then endorse the check and 
keep it for deposit at your business’ bank.�

�

·  If the message says, “Check Declined,” then 
TeleCheck did not approve it. You may (1) try 
scanning it again, or (2) request a different form 
of payment from the customer, or (3) endorse 
the check for deposit without guarantee. 
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For more information about using 

PaymentMate to process checks, 

contact your TeleCheck or First Data 

representative.  Or call Tempus 

Technologies, Inc. by dialing toll free 

800.225.8979, ext. 3.  This document, 

and other documents are available at 

TempusPayment.com/documents. �
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